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APPLICATION FOR FINAL ORDER APPROVING AND RATIFYING
RECORD RETENTION SCHEDULE

TO THE HONORABLE JUDGES OF THE COMMISSION:

Jacqueline K. Cunningham, as Deputy Receiver of Southern Title Insurance Corporation
(“Southern Title”), in receivership in Commission Case No. INS-2011-00239, respectfully submits
this request pursuant to paragraph 5(j} of the Circuit Court of the City of Richmond’s December 20,
2011, Final Order Appointing Receiver for Rehabilitation or Liquidation (“Receivership Order™),
for entry of a final order approving and ratifying the attached schedule for the retention and
destruction of the records of Southern Title. See Exhibit A (“Record Retention Schedule”), In
furtherance of this application, the Deputy Receiver would show the Commission the following:

1. -The Receivership Order appointed the State Corporation Commission of the
Commonwealth of Virginia (“Commission”) as Receiver of Southern Title. On December 20, 2011,
the Commission appointed Jacqueline K. Cunningham, the Commissioner of Insurance of the
Commonwealth of Virginia as Deputy Receiver.

2. Pursuant to authority granted in the Receivership Order, the Deputy Receiver’s.First

Directive appointed Donald C. Beatty, Senior Counsel in the Commission’s office of General



Counsel, as Special Deputy Receiver of Southern Title. Pursuant to the Deputy Receiver’s Fourth
Directive, John O. Cox, Associate General Counsel for the Commission, replaced Mr. Beatty as
Special Deputy Receiver of Southern Title, effective December 1, 2015.

3. The Receivership Order authorized and directed the Receiver, Deputy Recgiver and
Special Deputy Receiver to administer the business and affairs of Southern Title, and to do all acts
necessary or appropriate for the rehabilitation or liquidation of Southern Title,

4. Paragraph 5(j) of the Receivership Order authorizes the Receiver, Deputy Receiver,
and the Special Deputy Receiver to:

remove any or all records and other property of Southern Title to the offices
of the Receiver, Deputy Receiver or Special Deputy Receiver or to such other
place as may be convenient for the purposes of efficient and orderly
execution of the receivership, and to dispose of or destroy, in the usual and
ordinary course, of such records and property as they deem or determine to
be unnecessary for the receivership.

5. The Deputy Receiver believes that the Record Retention Schedule provides, in
furtherance of the efficient and orderly wind down of the receivership, for the destruction in the usual
and ordinary course of such records as are unnecessary to the receivership, subject to any
requirement to retain for ﬁ longer period any recordé relevant to pending or anticipated litiga;ion.

6. The Record Retention Schedule does not address the disposition of records associated
with policies issued in the state of Texas as all such records are to be transferred to First National
Title Insurance Company in accordance with the assumption agreement approved by the Commission
in Case No. INS-2016-00248.

WHEREFORE, PREMISES CONSIDERED, the Deputy Receiver respectfully requests that

the Commission enter a final order approving and ratifying the Record Retention Schedule.



Respectfully submitted,

Jacqueline K. Cunningham, Commissioner of Insurarice, State
Corporation Commission, Bureau of Insurarce, as Deputy
Receiver of Southern Title Insurance Corporation

By:  /s/Joseph N. West
Joseph N. West

Michael P. Marcin (Texas Bar No. 00792664)
Joseph N. West (Texas Bar No. 00788826)
CANTILO & BENNETT, L.L.P.

11401 Century Oaks Terrace, Suite 300
Austin, Texas 78758

(512) 478-6000

(512) 404-6550 Fax

service@cb-firm.com

CERTIFICATE OF SERVICE

The undersigned attorney hereby certifies that on September 5, 2017, a true and correct copy
of the foregoing document was filed electronically with the Clerk of the Commission:

Mr. Joel Peck

Clerk of the Commission

STATE CORPORATION COMMISSION
Tyler Building

1300 E. Main Street

Richmond, Virginia 23219

and one copy was sent via overnight delivery to the following:

John O. Cox, Associate General Counsel
STATE CORPORATION COMMISSION
Office of General Counsel

1300 E. Main Street

P.O. Box 1197

Richmond, Virginia 23218



and one copy was sent via United States mail, postage prepaid, to the following:

Donald R. Ferguson, Senior Assistant Attorney General
Office of Attorney General

900 E. Main Street

Richmond, Virginia 23219

Ms. Valerie L. Kress

Maryland Property and Casualty Insurance Guaranty Corporation
305 Washington Avenue, Suite 600

Towson, Maryland 21204

Burnie Burner, Esq.

Mitchell Williams

500 W. 5th Street, Suite 1150
Austin, Texas 78701

Bruce McCandless IlI, Esq.

Mitchell Williams

500 W. 5th Street, Suite 1150

Austin, Texas 78701

Counsel for Texas Title Insurance Guaranty Association

G. Tommy Bastian, Esq.

Barrett Daffin Frappier Turner & Engel, LLP
15000 Surveyor Boulevard, Suite 100
Addison, Texas 75001

Counsel for JPMorgan Chase Bank, N.A.

Dabney J. Carr, IV, Esq.
Troutman Sanders LLP

1001 Haxall Point, 15" Floor
P.O. Box 1122

Richmond, Virginia 23219-1122

John Gregory, JIr., Esq.
103 S. College Avenue
Salem, Virginia 24153

Mark A. Fulks, Esq.

Baker, Donelson, Bearman, Caldwell & Berkowitz, P.C.
100 Med Tech Parkway, Suite 200

Johnson City, Tennessee 37604

Christopher M. Corchiarino, Esq.



Goodell, DeVries, Leech & Dann, LLP
One South Street, 20th Floor
Baltimore, Maryland 21202

M. Drew Siegel, Esq.

Law Offices of M. Drew Siegel
1620 E. Belt Line Road, Suite 202
Carrollton, Texas 75006

David M. Knasel, Esq.

Dominion Business Law PLC
8201 Greensboro Drive, Suite 300
McLean, Virginia 22102

Craig K. Pendergrast, Esq.
Taylor English Duma LLP

1600 Parkwood Circle, Suite 200
Atlanta, Georgia 30339

Miguel Boyadjian
2724 Claridge Court
Atlanta, Georgia 30360

W. Mark Dunn, Esq.
Shaheen Law Firm, P.C.
8890 Three Chopt Road
Richmond, Virginia 23229

Norman H. Lamson, Esq.
405 8th Street NE
Charlottesville, Virginia 22902

Anuj Sud, Esq.

Sud Law Firm

7309 Baltimore Avenue, Suite 117
College Park, Maryland 20740



Peter L. Henderer, Esq.
McCandlish Holton P.C.

Bank of America

1111 E. Main Street, Suite 2100
P.O. Box 796

Richmond, Virginia 23218

Lindsey A. Strachan, Esq.
McCandlish Holton P.C.

Bank of America

1111 E. Main Street, Suite 2100
P.O. Box 796

Richmond, Virginia 23218

John S. Barr, Esq.
MecGuireWoods LLP

Gateway Plaza

800 East Canal Street
Richmond, Virginia 23219-4030

/s/ Joseph N, West

Joseph N. West



EXHIBIT A

Southern Title Insurance Corporation, in Receivership
Record Retention Schedule

The retention periods provided in Tables I and II below will be extended to the extent
required for matters involving threatened or pending litigation. In the absence of any pending or
threatened litigation, this record retention schedule should be followed for the retention, and
destruction, of all records of Southern Title Insurance Corporation (“STIC”).

TABLE I

Classification of Records

Retention Périod

Accounting records (accounting journals and
ledgers, budgets, inventories, invoices and billing
information, payroll records, expense reports and
analyses, etc.)

Retain until the earlier of 7 years from
date of creation or 1 year after the close
of receivership

Bank statements, reconciliations, and cancelled
checks

Retain until the earlier of 7 years from
date of creation, or 1 year after the close
of receivership

Claim materials

Retain until earlier of 5 years after close
of claim, or 1 year after close of
receivership

Actuarial reports on loss reserves, audit reports,
and employee benefit plan records

Retain until the earlier of 7 years from
date of creation, or 1 year after the close
of receivership

STIC records (bylaws, minutes, annual and
quarterly reports, financial statements, stock
records, company governance documents, property
records, licenses, legal correspondence, etc.)

Retain until 1 year after the close of -
receivership

Terminated contracts, notes, leases, company
business insurance policies, reinsurance treaties

Retain until earlier of 5 years after
termination, or 1 year after the close of
receivership

Correspondence - general

5 years after creation

STIC insurance policies, agency closing files,
underwriting and plant records

Retain in accordance with State
requirements specified in Table II
below, but no longer than 1 year after
the close of receivership




Human resources, personnel data and records
(employment applications, performance
evaluations, wage and benefits information, etc.)

Retain until earlier of 7 years after
termination of employment, or 1 year
after the close of receivership

Tax records (federal and state income tax returns,
payroll tax returns, property tax returns, supporting

Retain until the earlier of 7 years from
date of creation, or 1 year after the close

documentation, etc.)

of receivership

TABLE II

State Retention Period for STIC insurance policies, agency closing files,
underwriting and plant records

Alabama Retain until the earlier of 5 years after policy issuance, or 1 year after
the close of receivership

Arkansas Retain until the earlier of 7 years after policy issuance, or 1 year after
the close of receivership

Colorado Retain until the earlier of 7 years after policy issuance, or } year after
the close of receivership

Delaware Retain until the earlier of 3 years after policy issuance, or 1 year after
the close of receivership

Florida Retain until the earlier of 7 years after policy issuance, or 1 year after
the close of receivership

Georgia Retain until the earlier of 5 years after policy issuance, or 1 year after
the close of receivership

Louisiana Retain until 1 year after the close of receivership

Maryland Retain until the earlier of 3 years after policy issuance, or 1 year after
the close of receivership

Mississippi Retain until 1 year after the close of receivership

Nevada Retain until 1 year after the close of receivership

New Jersey Retain until the earlier of 15 years after policy issuance, or [ year after
the close of receivership

New Mexico Retain until the earlier of 15 years after policy issuance, or 1 year after
the close of receivership

North Carolina Retain until the earlier of 5 years after policy issuance, or 1 year after
the close of receivership




Ohio Retain until the earlier of 10 years after policy issuance, or 1 year after
the close of receivership
Pennsylvania Retain until the earlier of 20 years after policy issuance, or 1 year after

the close of receivership

South Carolina

Retain until the earlier of 5 years after policy issuance, or 1 year after
the close of receivership

Tennessee Retain until 1 year after the close of receivership

Texas Retain until the earlier of 15 years after policy issuance, or 1 year after
the close of receivership

Virginia Retain until the earlier of 3 years after policy issuance, or 1 year after

the close of receivership

Washington, D.C.

Retain until the earlier of 3 years after policy issuance, or 1 year after.
the close of receivership

West Virginia

Retain until the earlier of 5 years after policy issuance, or 1 year after
the close of receivership ‘




